
Mailchimp API Key Setup Guide

Key Components:

1. Configure the API keys

2. Testing outputs

1. Configure the API Keys

To enable ‘Newsletter Subscription’ and run it successfully, the admin must

update settings for the system to be used for Email marketing.

Fig. 1: Admin Third-Party API Settings
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As shown in figure 1, please select any one of the Email Marketing Systems

from the two options provided: ‘Mailchimp’ or ‘Aweber’.

The admin needs to enter the ‘Mailchimp Key’ and ‘Mailchimp List Id’ to

update the mailchimp settings.

To access the keys, the admin must follow the steps given below:

Visit https://mailchimp.com/ and the login homepage will open as shown in

figure 2.

Fig. 2: Mailchimp Login Homepage

If the admin does not have a mailchimp account, they can sign up by

clicking on the ‘Sign Up Free’ button and filling up the necessary details in

‘Welcome to Mailchimp’ form as shown in figure 3 below.
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https://mailchimp.com/


Fig. 3: Welcome to Mailchimp

If the admin already has an account, they must login by clicking on the

‘Login In’ button and filling up their credentials in mailchimp login form as

shown in figure 4.
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Fig. 4: Login Mailchimp Account

The admin needs to verify their email address before logging in. The

verification code is forwarded on the registered email address and the

admin must enter the verification code and click on ‘Submit Verification’

button to proceed to the next step.

The admin will be redirected to the ‘Account Set Up’ page. Please choose a

plan and complete the payment in case when proceeding with a paid plan.
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Fig. 5: Account Set Up

Once a plan has been chosen, please click on the ‘Next’ button to proceed

further. The page includes five steps. The admin needs to finish setting up

the account by following the steps.

Once logged in, the admin will be redirected to mailchimp Dashboard as

shown in figure 6 below.
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Fig. 6: Dashboard

The admin must click on ‘Account’ which will redirect them to the Account

settings page as shown in figure 7.
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Fig. 7: ‘Account’ Settings

The admin must click on ‘Extras’ which will open a drop-down list. Admin

must click on ‘API Keys’. This will open the ‘API keys’ page as shown in figure

8.
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Fig. 8: ‘Extras’ from ‘Account’ Settings Page

The API Keys page will open as shown in figure 9. Please click on the ‘Create

A Key’ button which will create a new ‘Mailchimp Key’.
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Fig. 9: API Keys Page

Admin can copy and paste this API key in their portal as shown in figure 1.

Now, please click on the ‘Audience’ icon from the side-navigation menu.

Please select ‘Settings’ from ‘Manage Audience’ as marked in figure 10

below.
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Fig. 10: Audience page

The admin will be redirected to the Audience settings page as shown in

figure 11.

The Mailchimp List Id is provided at the bottom of the settings as marked in

the figure below.
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Fig. 11: Audience ID
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The admin must copy this ID and paste it in the ‘Mailchimp List ID’ input

field (figure 1).

2. Testing Outputs at front-end

To receive outputs, please make sure that the ‘Mailchimp’ is activated as the

Email Marketing System and its keys have been configured in the admin

panel.

Now, go to the front-end homepage of the website. At the footer of the

homepage, under the Newsletter section, an input field will appear asking to

sign up with Mailchimp by entering the email address.

Fig. 12: Newsletter Subscription - Front-end

Once the user submits their email address, they register themselves as

subscribers for the website.

--XX--
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